	Name
	
	Nursing Instructor Checklist
	

	
	Acute Care
	

	
	
	Unit
	

	Hospital orientation
	Date
	Initials

	· CH - Non COA New Clinical Nursing Instructor
	
	

	· CH -  Read the Non COA Staff Information Handbook 
	
	

	· CH -  Course/ AccuChek Test
	
	

	· CH -  Course/ Clinitek Status Test
	
	

	· TB skin test
	
	

	· CPR card – Expiration date
	
	

	· Supply Pyxis access
	
	

	· Medication Pyxis access Not Allowed
	N/A
	N/A

	Orients to unit environment
	
	

	· Medication Room
	
	

	· Soiled and Clean Utility Rooms
	
	

	· Pantry
	
	

	· Treatment Room and Emergency Crash Cart/defibrillator
	
	

	· Portable oxygen tanks and suction
	
	

	· Conference Room & Parent’s Lounge
	
	

	· Fire Extinguishers (3)
	
	

	· Resident Physician Code Buttons and Fire Alarms
	
	

	· Tube System 
	
	

	· Oxygen cut-off valves
	
	

	· Pumps
	
	

	Over view most common diagnosis groups commonly seen on unit 
	
	

	· 
	
	

	· 
	
	

	· 
	
	

	· 
	
	

	Over view Hospital policies and procedures
	
	

	· Evidence Based Clinical Procedures – Computer and book on unit
	
	

	· Icons on computer
	
	

	View accurate charting on patients
	
	

	· iConnect CBT
	
	

	· Nurse’s note and MAR-medication, TPN, feed, etc. schedule
	
	

	· Patient chart
	
	

	· Hourly assessments
	
	

	· Intake and outputs
	
	

	Other
	
	

	· Discuss student expectations
	
	

	· Give Students Rule Handout
	
	

	· Work with Staff RN
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 Signature








Date

______________________________________


_________________________________
 Signature








Date

______________________________________


_________________________________

 Signature








Date
